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This brochure brings together many of the Employment and Career Development
programs planned for 2009. The programs aim to improve your career planning
and job hunting skills. We encourage you to attend as many of the events as
possible to help you secure the career you want and deserve.

Employment and Career Development Team

General enquiries

T: +613 9905 4170
E: info@careers.monash.edu.au
W: careers.monash.edu

Disclaimer: While details are correct at the time of printing, they are subject to change over the year.
Always check careers.monash.edu to confirm the latest details.
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Berwick campus

Semester one 2 March — 5 June 2009

2009 Job Seeker Seminar Calendar

Day Date Time Seminar

Thursday 5 March 1-2pm Your resume — will it work for you?

Wednesday 11 March 1-2pm Prepare for graduate recruitment

Thursday 19 March 1-2pm What do you put in a cover letter? Target your application to the job
Wednesday 25 March 1-2pm How to find employment

Thursday 2 April 1-2pm Tips and tricks to interview success

Wednesday 8 April 1-2pm Your resume — will it work for you?

Wednesday 22 April 1-2pm Your career — how to be strategic

Thursday 30 April 1-2pm Train for the team skills employers want




Semester two 20 July — 23 October 2009

Day Date Time Seminar

Wednesday 22 July 1-2pm What do you put in a cover letter? Target your application to the job

Thursday 30 July 1-2pm Your resume — will it work for you?

Wednesday 5 August 1-2pm How to find employment

Wednesday 12 August 1-2pm Tips and tricks to interview success

Thursday 20 August 1-2pm Employability skills — what are employers really looking for?

Wednesday 26 August 1-2pm Train for the team skills employers want

Thursday 3 September 1-2pm What do you put in a cover letter? Target your application to the job

Wednesday 9 September 1-2pm Your resume — will it work for you?
Visit careers.monash.edu for venue details and to register for your preferred seminar(s). n
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Caulfield campus

Semester one 2 March — 5 June 2009

2009 Job Seeker Seminar Calendar

Day Date Time Seminar

Monday 9 March 1-2pm What do you put in a cover letter?

Tuesday 10 March 1-2pm Prepare for graduate recruitment

Wednesday 11 March 1-2pm Prepare for and find work in Australia

Friday 13 March 1-2pm Your resume — will it work for you?

Monday 16 March 1-2pm How to find employment within the business and economics world
Tuesday 17 March 1-2pm General skilled migration

Thursday 19 March 1-2pm What do you put in a cover letter?

Monday 23 March 1-2pm Employability skills — what are employers of business and economics students really looking for?
Tuesday 24 March 12 -1 pm Job seeking skills for international students

Thursday 26 March 1-2pm Your resume — will it work for you?

Monday 30 March 1-2pm Tips and tricks to interview success

Tuesday 31 March 1-2pm Target your application to the job

Wednesday 1 April 4 -5.30 pm Monash Postgraduate Association — writing applications with impact
Thursday 2 April 1-2pm How to find employment

Monday 6 April 1-2pm Your resume — will it work for you?




Wednesday 8 April 1-2pm Tips and tricks to interview success

Thursday 9 April 1-2pm Employability skills — what are employers really looking for?
Monday 20 April 1-2pm What do you put in a cover letter?

Friday 24 April 1-2pm Your career — how to be strategic

Monday 27 April 1-2pm Assessment centres — what they are and how to handle them
Tuesday 28 April 1-2pm Train for the team skills employers want

Thursday 30 April 1-2pm Your resume — will it work for you?

Friday 1 May 1-2pm Prepare for a global career

|:| International job seekers are encouraged to attend this seminar
. Postgraduate job seekers are encouraged to attend this seminar

Visit careers.monash.edu for venue details and to register for your preferred seminar(s). H
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Caulfield campus
Semester two 20 July — 23 October 2009

2009 Job Seeker Seminar Calendar
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Friday 24 July 1-2pm Target your application to the job

Monday 27 July 1-2pm How to find employment within the business and economics world
Thursday 30 July 1-2pm Your resume — will it work for you?

Friday 31 July 1-2pm What do you put in a cover letter?

Monday 3 August 1-2pm Employability skills — what are employers of business and economics students really looking for?
Tuesday 4 August 1-2pm Assessment centres — what they are and how to handle them
Wednesday 5 August 1-2pm Prepare for vacation recruitment

Friday 7 August 1-2pm Train for the team skills employers want

Monday 10 August 1-2pm Your resume — will it work for you?

Tuesday 11 August 1-2pm Employability skills — what are employers really looking for?
Wednesday 12 August 1-2pm Prepare for and find work in Australia

Thursday 13 August 1-2pm General skilled migration

Friday 14 August 1-2pm What do you put in a cover letter?

Monday 17 August 1-2pm Target your application to the job

Monday 24 August 1-2pm Tips and tricks to interview success




Tuesday 25 August 1-2pm Your resume — will it work for you?
Wednesday 26 August 1-2pm Job seeking skills for international students
Thursday 27 August 1-2pm What do you put in a cover letter?
Tuesday 1 September 1-2pm Your resume — will it work for you?
Thursday 3 September 1-2pm Prepare for a global career

Monday 7 September 1-2pm What do you put in a cover letter?
Tuesday 8 September 1-2pm How to find employment

Thursday 10 September 1-2pm Your career — how to be strategic

D International job seekers are encouraged to attend this seminar

Visit careers.monash.edu for venue details and to register for your preferred seminar(s).

While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Clayton campus

Semester one 2 March — 5 June 2009
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2009 Job Seeker Seminar Calendar

General skilled migration

Thursday 5 l\/Iarch 12 - 1pm Prepare for graduate recruitment

Friday 6 March 1-2pm Case interviews

Tuesday 10 March 1- 2pm Prepare for and find work in Australia

Monday 16 March 12-1pm Employability skills — what are employers really looking for?
Wednesday 18 March 12-1pm Target your application to the job

Thursday 19 March 12-1pm Your resume — will it work for you?

Monday 23 March 1-2pm Job seeking skills for international students

Tuesday 24 March 12-1pm What do you put in a cover letter?

Wednesday 25 March 12-1pm Your resume — will it work for you?

Thursday 26 March 1-2pm Tips and tricks to interview success

Tuesday 31 March 1-2pm Assessment centres — what they are and how to handle them
Tuesday 7 April 10-11.30 am exPERT Seminar — preparing for an academic career
Monday 20 April 12-1pm Target your application to the job

Tuesday 21 April 1-2pm What do you put in a cover letter?

Tuesday 21 April 2.30- 4 pm exPERT Seminar — interview skills for academic positions
Thursday 23 April 10.30 am — 12 pm | Monash Postgraduate Association Seminar — writing applications with impact




Thursday 23 April 1- 2pm Prepare for a global career

Friday 24 April 1-2pm Tips and tricks to interview success

Monday 27 April 12-2pm Train for the team skills employers want

Wednesday 29 April 12-1pm Your resume — will it work for you?

Thursday 30 April 12-1pm How to find employment

Monday 4 May Assessment centres — what they are and how to handle them
Tuesday Tips and tricks to interview success

Friday 8 May 12-1pm Your career — how to be strategic

Tuesday 12 May 1-2pm Target your application to the job

Wednesday 13 May 12-2pm Train for the team skills employers want

Thursday 14 May 1-2pm Your resume — will it work for you?

Monday 18 May 12-1pm Employability skills — what are employers really looking for?
Friday 22 May 1-2pm Your resume — will it work for you?

|:| International job seekers are encouraged to attend this seminar

. Postgraduate job seekers are encouraged to attend this seminar

Visit careers.monash.edu for venue details and to register for your preferred seminar(s). n
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Clayton campus 2009 Job Seeker Seminar Calendar
Semester two 20 July — 23 October 2009

Day Date Time Seminar

Tuesday 21 July 1-2pm Your resume — will it work for you?

Monday 27 July 1-2pm Prepare for and find work in Australia

Wednesday 29 July 1-2pm How to find employment

Thursday 30 July 12-1pm Tips and tricks to interview success

Friday 31 July 12-1pm Employability skills — what are employers really looking for?
Monday 3 August 1-2pm What do you put in a cover letter?

Tuesday 4 August 12-1pm Your resume — will it work for you?

Monday 10 August 1-2pm Job seeking skills for international students

Tuesday 11 August 1-2pm Target your application to the job

Wednesday 12 August 12-1pm Assessment centres — what they are and how to handle them
Monday 17 August 1-2pm Your resume — will it work for you?

Thursday 20 August 12-1pm Tips and tricks to interview success

Tuesday 25 August 1-2pm Your resume — will it work for you?

Thursday 27 August 1-2pm Prepare for a global career

Friday 28 August 12 -2 pm Train for the team skills employers want




Tuesday 1 September 1-2pm How to find employment

Thursday 3 September 12-1pm Employability skills — what are employers really looking for?
Wednesday 9 September 1-2pm Your resume — will it work for you?

Thursday 10 September |12 -1 pm Tips and tricks to interview success

Monday 14 September |1 -2 pm What do you put in a cover letter?

Friday 18 September |12 -1 pm Your career — how to be strategic

Tuesday 22 September |1 -2 pm Your resume — will it work for you?

Thursday 24 September |12 -1 pm Tips and tricks to interview success

|:| International job seekers are encouraged to attend this seminar

Visit careers.monash.edu for venue details and to register for your preferred seminar(s).

While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Gippsland campus

Semester one 2 March — 5 June 2009

2009 Job Seeker Seminar Calendar

Day Date Time Seminar

Tuesday 3 March 1-2pm Prepare for graduate recruitment
Tuesday 10 March 1-2pm Your resume — will it work for you?
Tuesday 17 March 1-2pm What do you put in a cover letter?
Tuesday 24 March 1-2pm Employability skills — what are employers really looking for?
Thursday 26 March 1-2pm Your resume — will it work for you?
Tuesday 31 March 1-2pm Target your application to the job
Tuesday 7 April 1-2pm Tips and tricks to interview success
Thursday 9 April 1-2pm What do you put in a cover letter?
Thursday 23 April 1-2pm Your resume — will it work for you?
Tuesday 28 April 1-2pm Your career — how to be strategic
Thursday 30 April 1-2pm What do you put in a cover letter?




Semester two 20 July — 23 October 2009
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Tuesday 21 July 1-2pm Assessment centres — what they are and how to handle them
Thursday 30 July 1-2pm Case interviews (overview)

Tuesday 4 August 1-2pm Your resume — will it work for you?
Tuesday 11 August 1-2pm How to find employment

Tuesday 18 August 1-2pm Train for the skills employers want
Thursday 20 August 1-2pm Your resume — will it work for you?
Tuesday 25 August 1-2pm Tips and tricks to interview success
Thursday 27 August 1-2pm What do you put in a cover letter?
Tuesday 1 September 1-2pm No work experience — what can | do?
Thursday 3 September 1-2pm Your resume — will it work for you?
Thursday 10 September 1-2pm What do you put in a cover letter?

Visit careers.monash.edu for venue details and to register for your preferred seminar(s).

While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Parkville campus

Semester one 2 March — 5 June 2009

2009 Job Seeker Seminar Calendar

Wednesday | 25 February | 1011 am zgﬁLQ:e?Jléhssgrd Hﬁﬁ!lgiiisngnast;ur;li(\j/ier:sim; (r?erg_i]?sntt;ttiigrr]w required

Thursday | TMay |10 1180am | o imy.monash.eda.au/news-and-events/bookings/mpa

Monday | 11May J10-1ram | LB e morgan@pharm monash.edu.ay

Thursday 14 May 10-11.30am E(taegri\s{,it?;ic?r‘: :iIlst;pt:iﬁﬁi.ﬁgagsstﬁ.fgﬁ.aatﬁinews-and-events/bookings/mpa

TBC TBC TBC Practical workshops for writing resumes and cover letters and preparing for interviews will be delivered —

details to be confirmed

Semester two 20 July — 23 October 2009

A series of lunchtime workshops will be delivered covering topics such as finding employment, writing resumes and job applications
as well as practical interview skills.



Peninsula campus

Semester one 2 March — 5 June 2009

2009 Job Seeker Seminar Calendar

Day Date Time Seminar

Tuesday 3 March 1-2pm Your resume — will it work for you?

Monday 9 March 1-2pm Prepare for graduate recruitment

Tuesday 17 March 1-2pm What do you put in a cover letter? Target your application to the job

Monday 23 March 1-2pm How to find employment

Tuesday 31 March 1-2pm Tips and tricks to interview success

Monday 6 April 1-2pm Your resume — will it work for you?

Monday 20 April 1-2pm Your career — how to be strategic

Tuesday 28 April 1-2pm Train for the team skills employers want
Visit careers.monash.edu for venue details and to register for your preferred seminar(s). H
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Peninsula campus
Semester two 20 July — 23 October 2009

2009 Job Seeker Seminar Calendar

Day Date Time Seminar

Monday 20 July 1-2pm What do you put in a cover letter? Target your application to the job
Monday 27 July 1-2pm Your resume — will it work for you?

Tuesday 4 August 1-2pm How to find employment

Monday 10 August 1-2pm Tips and tricks to interview success

Tuesday 18 August 1-2pm Employability skills — what are employers really looking for?
Monday 24 August 1-2pm Train for the team skills employers want

Tuesday 1 September 1-2pm What do you put in a cover letter? Target your application to the job
Monday 7 September 1-2pm Your resume — will it work for you?

Visit careers.monash.edu for venue details and to register for your preferred seminar(s).
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Resume and Cover Letter Drop-in Service Schedule

Bring a printed copy of your resume or cover letter. Careers Education Consultants will be able to check one document per student during
busy periods. No appointment necessary.

Gippsland .
Berwick . lC‘Iayton, HWD Hub : Parkvﬂlg Peninsula
Building 930 e EliGlreg O iieen Building 3N S ETIC), Room A1.11
9 Extension), Ground floor Roomg113 ’ Room G54 .
11 am-12 pm B B B
e (Office 3, Student Service Centre) 122210 =150 i U & = 12 i) U 0 = 112 20
11 am - 12 pm
Tuesday (Level 2, Building A, Library) 12.30 - 1.30 pm 11 am—12 pm
11 am - 12 pm 8-=25pm
Wednesday 11 am - 12 pm 12.30 - 1.30 pm 1st and 3rd Wednesday

(Level 3, S block) of each month

11 am - 12 pm

Thursday 11 am - 12 pm (Level 2, Building A, Library) 12.30 - 1.30 pm 11 am - 12 pm
. 11 am-12 pm
Friday (Office 3, Student Service Centre) U250 =150 B U & — 12 90
Visit careers.monash.edu for venue details.
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



2009 Faculty Specific Programs

Business and Economics

How to find employment within the business and
economics world

Monday 16 March, 1 - 2 pm (Caulfield campus)
Monday 27 July, 1 - 2 pm (Caulfield campus)

Discover the various job search strategies for employment in business.

Uncover the resources for locating advertised employment and learn
successful techniques of tapping into the “hidden” job market.

Employability skills - what are employers of business and
economics students really looking for?

Monday 23 March, 1 - 2 pm (Caulfield campus)
Monday 3 August, 1 - 2 pm (Caulfield campus)

Understand the skills employers of Business and Economics students
look for and those you develop whilst studying towards your business
degree. This workshop will help you to identify your skills and
attributes, and give tips on how to develop the ones you might need.

Campus Ambassador Program with Shell
Late March

A four-hour business challenge where you are put into teams to analyse a
case study and present the group findings to Shell staff. This is excellent
training for assessment centres and case interviews. Strictly 32 places only.

Postgraduate Business Forum
Wednesday 29 April, 6 — 7.30 pm (Caulfield campus)

Broaden your understanding of postgraduate jobs for business
students. A panel of speakers will present and be available
for networking at the end of the forum.

Accounting and Beyond - Career Summit
Wednesday 30 September (Caulfield campus)

Explore a range of employment and further study options in accounting
via seminars, panel discussions and networking opportunities.



Engineering
Engineering Work Ready Program
(Clayton campus)

In conjunction with the Faculty of Engineering this innovative
and informative program will equip you with the job application
skills required to secure the career you want and deserve.
This is a series of seminars and events which run over

the year. For more information about this program

visit careers.monash.edu/faculties/ewrp.html

Medicine, Nursing and Health
Science (MNHS)

MNHS Research Forum
Wednesday 10 June, 6 - 7.30 pm (Clayton campus)

In conjunction with the Faculty of MNHS, this careers forum is
primarily aimed at PhD research students looking at alternative
employment fields to medical or clinical research. The forum will
involve a panel of approximately six speakers and will cover
topics including employment opportunities and what employers
are looking for from applicants.

Visit careers.monash.edu for venue details and to register for your preferred seminar(s).
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Pharmacy and Pharmaceutical Sciences

Written applications and resumes for postgraduates in sciences
Thursday 7 May, 10 - 11.30 am (Parkville campus)

Careers information tailored for postgraduates in sciences
Monday 11 May, 10 - 11 am (Parkville campus)

Interview skills tailored for postgraduates in sciences
Thursday 14 May, 10 - 11.30 am (Parkville campus)

In conjunction with the Faculty of Pharmacy and Pharmaceutical
Sciences these seminars aim to develop the career management skills
of research students in pharmacy and pharmaceutical sciences.

2009 Faculty Specific Programs

Science
Written applications for science jobs
Monday 17 August, 1 — 2 pm (Clayton campus)

Interviews for science jobs
Tuesday 18 August, 1 - 2 pm (Clayton campus)

Science Industry Night
Wednesday 19 August, 6 — 8.30 pm (Clayton campus)

Panels of employer and industry representatives will discuss careers
in earth, life, mathematical, computational and physical sciences.

Visit careers.monash.edu for venue details and to register for your preferred seminar(s).
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



2009 General Careers Education Programs and Seminars

Career Start Job Seeker Seminars

Tuesday 7 - Thursday 9 July (Clayton campus) Over 150 one hour seminars run across six Monash campuses provide
Tuesday 24 - Thursday 26 November (Caulfield campus) practical information on finding and applying successfully for work.
This three day program helps you build your career transition skills Topics include: skills and interest identification; job search strategies;
to prepare for professional employment. Employers and industry written ap.pllcatlons and resumes; |nterV|ew§ and se!ectlon; .
representatives give presentations and workshops. Highlights of the employability and workplace skills. See the first section of this booklet
program include mock interviews with employers, practice assessment for session details by campus. The seminars are presented by either
centre activities and presentations about graduate recruitment. Careers Education Consultants or employers. Register for job seeker

seminars at https://careergateway.monash.edu.au
Career Essentials
Monday 28 - Tuesday 29 September (Gippsland campus)

This is an intensive version of the Career Start program. It includes mock
interviews with employers plus presentations about recruitment and how
best to make yourself competitive in the workplace.

Visit careers.monash.edu for venue details and to register for your preferred seminar(s). m
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.



Fairs, Expos and Employer Information Sessions

Registration is not required for the Careers Fairs or Expos

Graduate Careers Fair

Thursday 12 March 2009 (Recreation Hall, Monash Sport,

Building 1, Clayton campus)

10 am - 1 pm Business, Commerce, Economics, Arts, Law

3 - 6 pm Engineering, Computing/IT and Science

Final year students — meet key recruiters from around Australia who seek
potential graduate candidates. They will outline forthcoming graduate
programs and employment, and provide career and industry information.

Environmental and Sustainability Careers Expo

Tuesday 7 April, All day (lawns outside campus centre,

Clayton campus)

This expo will showcase the employment opportunities available in the
area of sustainability. Meet employers from the business, government
and not-for-profit sectors who can offer opportunities to work for a more
sustainable world.

Pharmacy and Pharmaceutical Sciences Careers Expo
Thursday 23 April, 12.30 - 3.30 pm (Cossar Hall, Sissons Building,
Parkville campus)

Employers of pharmacy and pharmaceutical sciences showcase
graduate employment opportunities

Malaysia Careers Fair

Tuesday 28 April, 10 am - 3 pm (Concourse area surrounding the
Learning Commons, Sunway campus Malaysia)

Meet employers looking to recruit Monash students and forthcoming
graduates. Graduate employment as well as internship/placement
opportunities will be available.

Berwick Careers Expo

Thursday 23 July, 1 - 2.30 pm (Main Foyer, Building 901,

Berwick campus)

Representatives from a diverse range of organisations will be attending
to inform you of career opportunities in areas related to Berwick
campus COUrses.



Gippsland Careers Expo

Tuesday 28 July, 12 - 2 pm (Student Union Lounge, Building 3N,
Gippsland campus)

Employers showcase career and employment opportunities in the
Gippsland region and beyond.

Summer Vacation and Internship Careers Fair

Thursday 6 August, 1 — 4 pm (Recreation Hall, Monash Sport,
Building 1, Clayton campus)

Pre-final year students seeking degree related vacation, co-operative
year, internship and voluntary opportunities.

International Careers Fair

Thursday 6 August, 1 - 4 pm (Recreation Hall, Monash Sport,
Building 1, Clayton campus)

For international students and Australian domestic students
interested in working overseas. The expo is followed by information
sessions and interviews.

Visit careers.monash.edu for venue details and to register for your preferred seminar(s).
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.

Peninsula Careers Expo
Details to be confirmed. See careers.monash.edu for updates
Meet a range of companies relevant to Peninsula campus courses.

Employer Information Sessions
Lunchtimes and evening sessions at various campuses, held
during the first half of each semester.

A convenient opportunity to meet and interact with potential graduate
employers. Visit careers.monash.edu for session details.



Additional Resources

Jobs

Career Gateway provides all current students and recent graduates
of Monash University with access to thousands of jobs covering the
entire spectrum from course related to casual employment. Visit
https://careergateway.monash.edu.au

Individual sessions with a Careers Education Consultant

Have you attended our seminars, read our materials and still have
questions? A session with an experienced Careers Education
Consultant can help you make more informed course and career
decisions by examining your approach to career planning and
suggesting appropriate resources to guide you.

2009 Job Seeker Seminar Calendar

Resumes and cover letter feedback via email

Do you think your cover letter and resume is ready to send out to

an employer? Have you been to our seminars, come to a drop-in
session, read our books, seen our samples and watched our videos?
If so, and you would like your resume or cover letter checked one
more time before sending it to an employer visit careers.monash.
edu.au/students/resume-checking.html for instructions on emailing
your resume to a Monash Careers Education Consultant.

Interview skills workshops

Practise your responses to interview questions in a supportive
environment with a Careers Education Consultant. A workshop
size is usually limited to a maximum of 4 students, so bookings
are essential.



Online materials

We have a significant amount of materials to support
you with your job hunting, including:

Online videos — careers.monash.edu/students/online-videos.html
Podcasts and PowerPoint presentations — careers.monash.edu/students/job-seekers.html
Facebook — http://tinyurl.com/ECDfacebook

Links and contacts

Job Seeker Guide — careers.monash.edu/jobseekersguide

GoinGlobal — careers.monash.edu/going-global

Work integrated learning — www.careers.monash.edu/work-integrated-learning — list of units offering practical experience
Events calendar — careers.monash.edu/calendar

Visit careers.monash.edu for venue details and to register for your preferred seminar(s). m
While details are correct at the time of printing, they are subject to change. Always check careers.monash.edu to confirm the latest details.
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